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Job Request Form
Please allow at least two weeks for design from the date we receive your completed request form.


	Name:
	
	Date:
	

	
	
	
	

	Contact No:
	
	Email:
	

	
	
	
	

	Dimensions:
	
	Quantity:
	


			     
	Date Required (please allow 2 weeks for design)	:
	



	A Brief Description of the Job: (continue overleaf if necessary):

	

	PLEASE NOTE: Changes and alterations made to artwork as a result of unsufficient details may incur additional charges.



	Delivery Address:

	
	

	Postcode:
	



Internal Use Only

	Stock:
	
	Quantity:
	

	
	
	
	

	Cost:
	
	Run-On:
	



	Delivery Time:
	



	Delivery Cost:
	
	Design Cost:
	

	
	
	
	

	Ref Number:
	
	
	


Job Request Form Example
Please allow at least two weeks for design from the date we receive your completed request form.


	Name:
	Joe Bloggs
	Date:
	01.01.13

	
	
	
	

	Contact No:
	01953 499040
	Email:
	jbloggs@premiersport.org

	
	
	
	

	Dimensions:
	A4 landscape
	Quantity:
	5,250 (must be a multiple of 1,750)


			     
	Date Required (please allow 2 weeks for design)	:
	01.01.13



	A Brief Description of the Job: (continue overleaf if necessary):

	Double-sided A4 landscape leaflet in full colour featuring the following Chewits Sports Courses:
 
Area: Norfolk
Venue: Premier Primary School
Activity: Football and Multi-Sport
Date: Mon 20th Dec to Thurs 23rd Dec

	PLEASE NOTE: Changes and alterations made to artwork as a result of unsufficient details may incur additional charges.



	Delivery Address:

	Premier Sport Training Academy
Shropham
Attleborough
Norfolk
	

	Postcode:
	NR17 1EJ



Internal Use Only

	Stock:
	
	Quantity:
	

	
	
	
	

	Cost:
	
	Run-On:
	



	Delivery Time:
	



	Delivery Cost:
	
	Design Cost:
	

	
	
	
	

	Ref Number:
	
	
	


Job Request Form

	A Brief Description of the Job:

	

	PLEASE NOTE: Changes and alterations made to artwork as a result of unsufficient details may incur additional charges.
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Premier Sport
Premier Sport Training Academy │ Shropham │ NR17 1EJ
t: +44(0)1953 499040 │ e: info@premiersport.org │ www.premiersport.org

Registered Office:
Old Apple Store, Church Road, Shropham, Attleborough, Norfolk, NR17 1EJ
Registered Number 3774725
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Paper Size Guide

Common Sizes:
A4 Portrait (Standard letter size): 210mm wide x 297mm tall A4 Ad
A4 Landscape (Standard letter size): 297mm wide x 210mm tall Portrait Landscape
A5 Portrait: 149mm wide x 210mm tall
A5 A5
A5 Landscape: 210mm wide x 149mm tall Portrait Landscape

DL (Comp Slip size): 210mm wide x 99mm tall

Standard Business Card: 85mm wide x 55mm tall

A3 Landscape Size Comparison
Larger Sizes: T '

A3 Portrait (Premier Sport poster size): 297mm wide x 420mm tall A4

Portrait
A3 Landscape (Premier Sport poster size): 420mm wide x 297mm tall

. ] A1l Landscape Size Comparison
A2 Portrait: 420mm wide x 594mm tall i

A2 Landscape: 594mm wide x 420mm tall

A1 Portrait: 594mm wide x 840mm tall A2

Portrait

A1l Landscape: 840mm wide x 594mm tall
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